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Completing the
Accounting Cycle,
Closing the Books, and

Reviewing Changes
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Learning Objectives

"Complete the accounting cycle
"Create a trial balance report
*Create adjusting journal entries
= Adjust inventory quantities

"Create financial statements and management
reports

=Close the books in QuickBooks Online
"Review the audit log and audit history
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Completing the Accounting Cycle

= Trial balance report

= Shows all accounts in the Chart of Accounts and their
balances

* Used to confirm accuracy in data and transactions

» Adjusting journal entries
» For depreciation, allocation of prepaid expenses, and
corrections to inventory
" Inventory quantity and value
= Review and correct at consistent intervals

* Inventory shrinkage decreases asset value and increases
expenses



Completing the Accounting Cycle (cont.)

= Adjusted Trial Balance report

= Verify balances are correct
= Verify that credits = debits

»|Last step in the accounting cycle, create:
= Profit and loss (income) statement
= Balance sheet

*Create a management package that contains
these and any additional reports that have been
requested

TIP! Customize your reports to better represent your business.
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Closing the Books

"Prepare all required reports before closing out a
fiscal period

*\When closing the year, QuickBooks transfers all
income and expense accounts to the Retained
Earnings account

*QuickBooks can warn users against or require a
password before making changes to a closed
period
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The Audit Log and Audit History

= Audit log

» Chronological list of activities performed
= Who logged in/out
* Filter for user, date range, event type

= Audit history
* Tracks changes to customer and vendor transactions
* Who did what and when



	Slide 1: Completing the Accounting Cycle, Closing the Books, and Reviewing Changes
	Slide 2: Learning Objectives
	Slide 3: Completing the Accounting Cycle
	Slide 4: Completing the Accounting Cycle (cont.)
	Slide 5: Closing the Books
	Slide 6: The Audit Log and Audit History




Accessibility Report





		Filename: 

		QBOHS-C10-PPT.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 2



		Passed manually: 0



		Failed manually: 0



		Skipped: 4



		Passed: 26



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Needs manual check		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Skipped		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Skipped		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Skipped		Appropriate nesting










Back to Top

